THE

ter Selhool

PRESENTS FROGRAM

ASP ACTIVE

CO BEYOND THE BELL!

2025-2026 Enrichment Program Handbook



ASP ACTIVE

CO BEYOND THE BELL!

Table of Contents

Dedication & Enrollment ...
Staff

Enrollment

Minimum Enrollment Requirements

Brightwheel Student Information System

Program Cost & Payment Structure ...
Commitment Policy

Registration Fees

Tuition Rates

Fee Review & Adjustment

Funding

Programming Information ...
Daily Schedule A

Daily Schedule B

Your Child’s Experience

Closures

2025-2026 Calendar

Program Location

Drop Off Policy

Pick Up Policy

Nutrition

Sick Policy

Examples of When Your Child Cannot Attend

Allergies & Asthma

Medical Emergencies

Handbook Acknowledgement ........ ...
Release of Liability ..o



ASP ACTIVE

CO BEYOND THE BELL!

Dedication & Enrollment

Staff:

ASP Active is an equal opportunity employer and provider. No person, based on race, religion,
color, or national origin will be excluded from participation in, be denied the benefits of, or
otherwise be subjected to discrimination under any program.

ASP Active is staffed with well qualified staff who are loving and dedicated. Our staff meets all of
the Minimum Licensing Requirements for child care centers as set forth by the state of
Arkansas, to include: criminal record checks, fingerprinting through the Arkansas State Police, a
child maltreatment check, random drug screening, as well as providing references. They are
also required to complete 15 hours of professional development training and continued
education each year to maintain employment with the company.

Enrollment:
There are certain parameters for enroliment that must be met in order to attend:

% All children participating in ASP Active must be potty trained and must be able to use the
restroom independently.

% Children must be in first grade up to seventh grade or of equivalent age.

% All children enrolling in ASP Active must be able to participate to some degree, and
substantially benefit from the program, without risk to himself/herself, or the other
children. This must be accomplished without fundamentally altering the nature of the
program or resulting in an undue financial and/or administrative burden.

ASP Active reserves the right to dismiss a child due to conduct, fit, participation concerns, or
parent behavior at the discretion of the administration team.

Minimum Enrollment Requirement:
Programs may be canceled if minimum enroliment is not met. In such cases, families will be
notified with as much notice as possible. Refunds are at the discretion of the company.

Brightwheel Student Information System:

ASP Active utilizes a Student Information System called Brightwheel, the use of this system is
mandatory for enroliment. Within this centralized system, families will: complete enroliment
paperwork, review admission materials, submit needed documentation, make secure online
payments, stay connected with messaging, daily feeds, and newsletters.

All authorized persons connected to each child will be assigned a Brightwheel code, granting
them the ability to drop-off and pick-up.
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Program Costs & Payment Structure

Commitment Policy

The parent/guardian agrees to commit to enroliment in the program for the entire session.
Sessions consist of 8 week blocks of time.

Sessions for Spring 2026 are as follows:

Spring | January 12th - March 13th

Spring I March 31st - May 21st

Any requested refunds need to be directed to an administrator through a Brightwheel message
or a phone call. Refunds are at the complete discretion of the company.

Registration Fees:
A yearly registration fee of $75.00 per child is due upon enroliment in the program. This
non-refundable fee is due upon initial registration and/or at the beginning of the school year.

Tuition Rates:

Weekly tuition rate is $100/child. Tuition does not vary based on attendance, i.e., weather,
illnesses, vacations, or absences. Weather-related cancellations may include a makeup day, but
this is not guaranteed. No refunds are given for weather closures.

A credit or debit card on file is preferred as opposed to bank account options. For self-pay
families, autopay is required. Processing fees associated with tuition are not charged. All tuition
fees are due in advance and billed each Friday for the upcoming week. If for any reason the
account has not been paid by the close of business each Friday, a late fee of $15.00 may be
assessed. If the account has not been paid by the following Friday, the child will not be
permitted to return until the past due account is brought current.

The parent/guardian agrees to pay a $15.00 charge for any transaction returned by Brightwheel.
If a Brightwheel transaction is returned by the bank, ASP Active reserves the right to require all
future payments to be made in cash.

Fee Review & Adjustment:
All fees and rates are subject to change with a written notice of one week.

Funding:

ASP Active is an EFA Fund recipient and registered with Class Wallet. If you are choosing to
use EFA Funds, please reach out to a representative for further billing information. Requests for
EFA funds must be received before your child can begin attending.
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Programming Information

Daily Schedule A:

Time Activity
9:00A - 9:15A Drop Off
9:15A - 10:15A Physical Activity or Outdoor Enrichment
10:15A - 10:30A Snack
10:30A - 11:30A STEAM Enrichment
11:30A - 11:45A Reflection/Flex Time
11:45A - 12:00P Pick Up
Daily Schedule B:
Time Activity
9:00A - 9:15A Drop Off
9:15A - 10:15A STEAM Enrichment
10:15A - 10:30A Snack
10:30A - 11:30A Physical Activity or Outdoor Enrichment
11:30A - 11:45A Reflection/Flex Time
11:45A - 12:00P Pick Up
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Your Child’s Experience:

Our goal at ASP Active is to provide both physical and intellectual enrichment while fostering
social and emotional skills. Each session there will be both a physical activity or outdoor
enrichment activity along with a STEAM activity offered.

Fundamentally, this provides the opportunity for:

*

L A S S

A Sense of Community - Purpose driven small groups that help foster communication,
collaboration, and connection.

Intentional Spaces - Tailored spaces both indoors and outdoors that work as the “third
teacher” to aid in the child’s learning and growth

Engaging Materials - All materials are provided for each enrichment activity with the
flexibility for ideas to pivot or be extended upon.

Hands-On Experiences - Interactive and open-ended offerings that engage physical,
intellectual, social and emotional growth.

Mentorship - Small groups and activities allow for personal support and strong
relationships while challenging and fostering independence of the child.
Interest-Based Facilitation - Enrichment activities are chosen based on the passions of
children served and can be manipulated based on the buy-in of the children’s interest.

Closures:

ASP Active will be closed to observe certain holiday breaks, to include Thanksgiving,
Christmas/New Years, and Spring Break. The current year’s calendar is attached on the next
page for your convenience. Tuition remains the same for months encompassing these breaks.
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2025-2026 CALENDAR
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Program Location:

ASP Active is located at 519 Latham Drive, 72745. The program operates out of the second
floor of the space. Visitors will use the front entrance, ringing the bell for entry, and proceed to
the second floor by way of the central staircase.

Drop Off Policy:

Drop off begins at 9AM, we ask that children are dropped off by 9:15AM in order to make best
use of our time together. Staff will be available to greet children and help with the sign-in
process. Children will be signed in though Brightwheel, there will be a check-in kiosk to check
your child into this system.

If you need to drop off your child at an irregular time, please send a message in the Brightwheel
app so that staff members can prepare for your child’s arrival.

Pick Up Policy:
Pick up begins at 11:45AM. We ask that all children are promptly picked up by 12:00PM.

If you need to pick up your child at an irregular time, please send a message in the Brightwheel
app so that staff members can have your child prepared to leave.

Only those listed in your child’s Brightwheel profile will be authorized to pick-up your child. We
reserve the right to ask for ID to confirm that an individual is on your child’s authorized pick-up
list. If someone other than an authorized person picks up your child you will have to notify us
through Brightwheel. We will check ID before they are allowed to pick up your child. If an
unauthorized person tries to pick up your child we will notify parents immediately to either
confirm or deny the said person is able to pick up your child. All authorized pick-ups must be 16
years of age.

Late pick-ups may result in a late fee.

Nutrition:

ASP Active will provide a nutritious shack, including one-hundred percent juice, on a daily basis.
All children are encouraged to participate in the healthy snack option offered to them. Children
are permitted to bring their own snack in supplement of the snack provided.

Sharing food is discouraged. Permission must be obtained prior to bringing in food items, all
food items must be store-bought and in original packaging.

Ingredients used in enrichment activities that have a food element will be disclosed in advance.

ASP Active is a nut-free facility.
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Health

Sick Policy:

If your child becomes ill while in our care or their temperature reaches 100.4 degrees or higher,
you will be notified immediately to pick up your child. llinesses require 24 hours symptom free,
without medication, before returning to the program.

Examples of When Your Child Cannot Attend:

Any strand of Influenza, contagious rash, fever (100.4 ° F or higher), excessive cold and/or
cough, vomiting, diarrhea, lice or nits, ringworm, impetigo, green discharge from eyes or
excessive fluid draining from ears, unusual drowsiness, persistent or excessive crying,
communicable diseases (RSV, hand foot and mouth, chicken pox, pink eye, conjunctivitis,
hepatitis, rubella, meningitis, TB, Salmonellas, E-Coli, mumps, measles, or Covid-19). Consult
your child's doctor and ask when your child may be with other children if one of these illnesses
should occur.

Allergies & Asthma:

If your child has severe allergies or asthma, of which requires emergency or rescue medication,
you will need to provide any medication and supply a Medical Action Plan. These forms are
available from your doctor. Additionally, a Medication Form will need to be filled out and is
available in Brightwheel.

Medical Emergencies:
In case of a serious accident or sudden illness requiring medical attention, the following
procedures are followed:

1) A phone call is made to 911
2) Child's parents, guardians, or emergency contacts are called
3) Child and health records are taken to the hospital with the medical team

In the event of an emergency, ASP Active has the permission of the parent/guardian to
administer first aid or obtain emergency medical treatment, if necessary, for the child’s welfare.

For minor injuries like bumps and bruises, teachers will provide basic first aid. If a medical
emergency arises, staff will first attempt to contact those listed on the child’s profile. If the
emergency is such that immediate hospital attention is necessary, an ambulance or emergency
vehicle may take my child to the hospital. Parents will be responsible for all costs involved in
emergency medical treatment, including emergency transportation if required. All ASP Active
administration and staff members are CPR certified and will be prepared to perform this on your
child if needed until paramedics arrive.
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Handbook Acknowledgement

The following paperwork must be completed in order to enroll in ASP Active:

1. All registration enrollment forms signed by parent or guardian to include
a. All parts of Brightwheel online enroliment completed and approved by a member
of the admin team.
b. Signature on Brightwheel acknowledges that you have received and agreed to
the contents within the The ASP Active Parent Handbook.
c. Medical Forms if applicable
d. Allergy Action Plan if applicable

2. Non-refundable registration fee of $75

ASP Active retains the right to enforce, change, or add to any of the above policies with a
one week notice. In this case an updated handbook will be provided to the
parents/guardians of the children in the care of the ASP Active team.

*Signed permission through Brightwheel during the application process
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Release of Liabilit

I, the parent/guardian of the named child, agree in taking advantage of enrichment services
provided.

I, parent/ guardian, of the enrolled child have chosen to allow my child to remain under the care
services provided by Jason Coates Enterprises, LLC, DBA: ASP Active, a company under the
laws of the State of Arkansas. In consideration of the services provided | hereby agree as
follows:

I.  To waive any and all claims that |, my family, or any relative may have against ASP
Active, its officers, directors, and employees arising out of any act or omission that may
constitute negligence or any other tort.

II.  Torelease ASP Active, its officers, directors, and employees from any and all liability
from any loss, damage, injury, expense, or illness (including but not limited to Covid, Flu,
RSV infections or any other current viral infections or futuristic and/or related illnesses)
that I, my family and relatives, or my child may suffer as a result of enrollment while
under the care of ASP Active.

lll.  If a medical emergency arises, ASP Active staff will first attempt to contact the
parent/guardian. If the parent/guardian cannot be reached, the staff will contact the listed
emergency contact. If the emergency is such that immediate hospital attention is
necessary, an ambulance or emergency vehicle may take my child to the hospital.

IV.  This Release of Liability shall be effective and fully binding upon my heirs, next of kin,
executors, administrators and assigns.

| am over the age of 18 years and have been given ample time to read this agreement. | have
read and fully understand the Release of Liability Agreement and am aware that by initializing

this agreement | am waiving certain legal rights which | or my heirs, next of kin, executors, and
administrators may have against ASP Active.

*Signed permission through Brightwheel during the application process.
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